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             Week 2              Term 1            1st February 2021 
Dear Parents and Carers, 
 
Welcome back for another action packed school 
year! It was so lovely to see the smiling faces of our 
students as they came through the school gates this 
morning. I hope all our families had the chance to get 
some rest over the Christmas break following a 
hectic 2020.  
 
Unfortunately, life didn’t snap back to normal once 
the clock struck midnight on December 31. We begin 
the 2021 school year with restrictions still in place for 
parents and carers onsite. In today’s newsletter, you 
will find information from the Catholic Schools Office 
and the NSW Government in regards to regulations 
for schools. In a nutshell, most of the restrictions that 
were in place for the end of the 2020 school year 
continue to be in place for 2021. There is one 
exception to begin the school year - parents and 
carers of students in Kinder, Year 1 and Year 2 may 
enter the school grounds at pick up and drop off time 
to collect their children. This arrangement is only for 
the first week of school. We are also permitted to 
host a parent information session after hours - this 
date will be advertised to families in the near future. 
Unfortunately, beyond these exceptions we are not 
permitted to allow parents and carers onto the school 
site. We appreciate your support and understanding 
with these guidelines and continue to hold onto hope 
that soon we will be able to return to some normality 
in our school setting. 
 
On a personal note, it is lovely to be a part of the 
Sacred Heart Community. Thank you for your warm 
welcome. I am usually out and about in the mornings 
and afternoons for a quick catch up if you’d like to 
say hello. If you’d like to organise to meet with me 
about any matters around the school, the best times 
are after 12.30pm each day or any time on a Friday. 
 
Have a great week! 
Nick 
 

 

2021 Staff 

Principal - Mr Nick Baird  

Religious Education Coordinator / Inclusion 
Support Teacher - Mrs Colleen Howarth  

Leader of Pedagogy / RFF Teacher - Mrs Kathlene 
Fenton 

Classroom Teachers - Mr Nick Baird; Mrs Kathlene 
Fenton; Mrs Katie Goddard; Mrs Rosie Sims; Miss 
Ashley Mooney 

Administration Officer -  Ms Robyn Traynor 

Education Assistant -  Mrs Leah Rees 

IT Support  - Mrs Karen Slack-Smith 

Cleaner - Mrs Jo Tailby 

Grounds and Maintenance - Mr Wayne Martin 

 

Classes for 2021 
On Friday, families were sent an email with some 
brief information in regards to the 2021 class 
structures. As mentioned, we have made some 
alterations to the classes which we think will benefit 
the students and provide greater consistency in the 
classroom. The three classes are; 
Kindergarten/Year 1/Year 2 - Miss Ashley Mooney 
Year 3/Year 4 - Mrs Katie Goddard (Monday, 
Tuesday and alternate Wednesdays) and Mrs Rosie 
Sims (alternate Wednesdays and Thursday) 
Year 5/Year 6 - Mr Nick Baird (Literacy and 
Numeracy - Monday to Thursday) and Mrs Kathlene 
Fenton (RE, Science and Technology, HSIE, PDH - 
Monday to Wednesday). 
Year 3/4/5/6 on Friday - Mrs Rosie Sims 
 
Mrs Fenton has taken on the role of Leader Of 
Pedagogy this year and will work with staff and 
students to improve classroom instruction and 
interventions. Mrs Fenton will also work across the 
school as the Relief to Face to Face (RFF) teacher. 
Mrs Howarth has taken on the role of Religious 
Education Coordinator as well as continuing the role 
of Student Support Teacher. Mrs Howarth will also 
conduct Library lessons in the school and will be 
opening the library during the second half of lunch to 
allow our students to use that resource.  

 

Please Note: The newsletter will be sent out 
every week via Compass Notification & Email 
only. It will also be placed on the school 
website. If you require a printed newsletter, 
please contact the school office. 
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Warm Welcome 

A warm welcome is extended to all families 
returning to the Learning Community of Sacred 
Heart and a special welcome to our new 
enrolments and their families for 2021. 
Welcome to Brayden Dickens, Rex Plevey, Samuel 
Broadhead, and Elsie Groves who had their first day 
in Kindergarten today and Georgia Baird who joins us 
in Year 5. To the Baird family - Nick, Kath, 
Charlotte and Georgia; the Plevey family- Samuel, 
Nicola, Rex, Frank, George and Mary and the 
Broadhead family - Tim, Sally, Samuel and Max. 

We trust that your time at Sacred Heart is a 
rewarding one. 

 
 
 
 
Brayden, Samuel, 
Elsie and Rex 

 
 

 
 

 
Georgia 

 
 

(Photos courtesy of 
Noreen Boehm - 

Narrabri Courier) 

Our 2021 School Captains Tom and Hallie did an 
amazing job representing our school and community 
at the 2021 Australia Day Ceremony held at the 
HACC. Both Tom and Hallie presented speeches 
about what Australia meant to them in front of a large 
crowd - which is no easy feat! The Narrabri Shire 
ambassador, Mr John Harper, made special mention 
of Tom and Hallie in his speech. Well done Tom and 
Hallie! 

 
 
 
 
 
 
 

(Photos courtesy of  Noreen 
Boehm - Narrabri Courier) 

Opening School Mass 

This Wednesday, 3rd February is our Opening Mass 
for the school year. It will be held at the church at 
11.30am. Our new school leaders will be presented 
with their badges and parents and carers of those 
students may attend this Mass as a part of the 
community congregation. We will also welcome Fr 
Abmar to the Boggabri community. 
 
LEADERS 
School Captains - Hallie Thomson and Tom Watt 
House Captains - TBA 
In preparation for the start of year Mass, elections will 
be held tomorrow for our new House Captains. 
Students in Year 6 have been given the opportunity 
to nominate themselves for these important 
leadership positions in the school.  
 

 

Happy Birthday to the following students who 
celebrate their birthday this week: 
Rose (9) Wednesday 3rd February 
We hope you enjoy your special day! 
 
 

 
 
 
 

Change of Sports Days 

One change to our routine this year is that Sports 
Uniform Days are now on Wednesdays and Fridays. 
Students are expected to wear their full sports 
uniform on these days. 
 

Swimming Carnival 
Our annual Swimming Carnival is being held next 
Wednesday 10th February at the Boggabri pool. 
At this stage we are waiting for advice on whether 
parents can attend this event in any capacity. If not, 
we will try to get as many photos as possible for 
families. Parents will have the chance to nominate 
their child for events in the next few days. Further 
information in regards to the carnival will be sent 
home to parents in the near future.  

 

 
 



 
Canteen 

Canteen will commence this week. The 2021 
summer menu is attached to this email. If anyone is 
available to volunteer for canteen this year they are 
asked to contact Fran on 0438 585 407 with available 
dates. Please remember that if we don’t have 
volunteers it is harder to offer this great service to the 
children. An important reminder that if you wish to 
volunteer it is mandatory that you supply the 
school with a Working With Children Check and 
sign off that you have read the Code of Conduct 
document, which is available from the school 
office.  

 

 
School Uniform 
All students should be dressed in full school uniform 
at all times. If there is a reason why your child is not 
dressed in uniform, please provide a note with a 
short explanation. This includes the wearing of the 
school hat.  
 
Official School Hours 
We advise that supervision begins at 8:30am until the 
last bus leaves and we ask that no student be left at 
school outside these hours unless arranged with the 
Principal or other staff member. Class begins at 
8:50am and concludes at 2:45pm. (If your child 
arrives or leaves between these hours they must be 
signed in/out at the office by a parent). 
 
Office Hours 
The office will be open between the hours of 8:30am 
- 3:30pm. When the office is unattended an 
answering machine will take a message and your call 
will be returned as soon as possible.  
 
School Principal 
Parents are always welcome to discuss any matters 
with the Principal. However, as the Principal’s 
administration time out of class is limited, it is 
essential to make an appointment. 
 
Staffroom 
The staffroom is a place where the staff can go when 
not on duty to relax and enjoy their break. Students, 
parents and visitors are asked to ring the bell at the 
reception desk and wait for a response. Students will 
not be permitted in the Staffroom unless they have 
permission from a staff member. 
 
Late Arrivals & Early Leavers 
Late arrivals must be accompanied by parents/carers 
to the office to sign in. (It is not appropriate to just 
drop them off at the front gate). Similarly if you are 
collecting your child early, please sign your child out 
at the office. If someone else is collecting your child, 

please let a staff member know either verbally or by 
sending in a note prior to this happening. No student 
will be allowed to leave the school for any reason 
with another person unless advised by their 
parents/carer.  
 
Attendance at School 
Regular attendance at school is a Government 
requirement and is a vital aspect of a child’s social 
adjustment (attitudes to school) and learning 
experiences. Unreasonable absences hinder a child’s 
progress. However, home is the best place for a 
really sick child.  
 
Absentee Notes 
Sacred Heart must keep a register of enrolment and 
daily attendance of all children at the school. To 
comply in accordance with the Registration Systems 
and in the best interest of students, documentation to 
substantiate reason for absence is required.  An 
appropriate reason must be recorded otherwise the 
absence will be recorded as unjustified. 
Therefore it is necessary to send in a written 
explanation as soon as possible, whenever your child 
is absent from school. If your child is absent and the 
school hasn’t received a phone call or an explanation 
of absence by 10:30am, an SMS will be sent 
requesting an explanation.  
 If a note is not provided within 7 days of the 
absence, an unexplained absence will be recorded 
against your child. A note may be provided in the 
form of  written, email or the school’s Compass App.  
 
Visitors and Volunteers at School 
ENTERING THE SCHOOL GROUNDS FOR ANY 
REASON MUST BE VIA THE SCHOOL OFFICE. It 
is also important that you sign the Visitors Kiosk 
(Compass) at the office and take a badge to wear 
when you are at school (other than school functions 
or collecting students). I would appreciate your 
diligence in this matter as this is a Child 
Protection issue. 
 
Change of Details 
It is very important that at the beginning of each 
school year you notify any changes of address, 
contact numbers, family circumstances, medical 
details, bus information and any other relevant 
information. The school must have at least two 
emergency contact numbers for each family. It is 
asked that you do this as a matter of importance. 
Please contact Robyn in the Office. 
 
School Fees 
Each year the schools fees schedule is reassessed 
by the Principal in line with the Consumer Price 
Index. Accounts are sent out in Week 3 of each term 
and are due within a 30 day period.  Annual, per 
term, monthly, fortnightly or weekly payments can be 
made at the Office via cash, cheque or Direct 
Payment into the school account. The school also 
offers a Direct Debit Payment system with ADIG or 
Centrepay. For those who wish this type of payment 
please ask at the Office for more details. 



 
WE DO NOT HAVE EFTPOS TO MAKE 
PAYMENTS. 
 
Medication 
If you wish the school to administer any form of 
prescribed medication, you first need to report to the 
office to complete the necessary paperwork.  
Long Term Medication 
If a child is to be given regular long term medication 
at school, it must also be handed in at the office in 
the original container, with instructions written on 
the Long Term Medication Form. (This form must 
also be completed each year or if medication has 
changed).  
If your child has asthma, an allergy or anaphylaxis 
they MUST be diagnosed by a doctor and have a 
plan available for the school. This must be updated 
every school year. 
Short Term Medication 
If a child is to be given medication for a short term at 
school, it must also be handed in at the office in the 
original container, with instructions written on the 
Short Term Medication Form.The medication is kept 
in the office and given to the child at the appropriate 
times during the day. (Please don’t just send in 
medication without some type of note). 
Both short term and long term medication forms can 
be collected from the Office. 
 
Bus/Pick Up Information 
It is important that bus or pick up arrangements for 
your child are confirmed. What happened last year 
may not necessarily be what will happen this year. 
Please notify a staff member as soon as possible 
about this so that our records can be renewed and/or 
confirmed. If changes are made for pick-up on the 
day, parents MUST speak to a staff member. Your 
child telling staff is not acceptable. If you wish to 
send an email this must be received by the office by 
11am. If changes are to be made after this time, you 
MUST phone the office, please DO NOT email. 
 
Permission Notes 
When a permission note goes home it always has a 
due date on it. This is often set by other entities as 
well as the school, but is set for a reason. Notes 
must be returned by this date otherwise children will 
miss out on activities. All names on these notes must 
include first and last names for students and 
parents/carers. 
 
Collection of Monies 
As you would be aware there is a lot of money sent 
into the office for a variety of reasons. I cannot 
stress enough the importance of placing any 
money in an envelope, clearly marked with the 
child’s name and the activity. This will ensure that 
all money is collected and marked off correctly. 
 

THANK YOU FOR YOUR HELP WITH 
THESE MATTERS! IF YOU HAVE ANY 

QUESTIONS REGARDING ANY OF THE 
ABOVE MATTERS, PLEASE DON’T 

HESITATE TO CALL. 

 

 

 
 
 
 

FEBRUARY 
Wed 3rd - Opening School Mass - 11:30am 
Fri 5th - Canteen Commences 
Wed 10th - School Swimming Carnival 
Fri 12th - CENSUS DAY 
Wed 17th - ASH WEDNESDAY / Reflection Prayer 
Thurs 18th / Fri 19th - Principal’s Meeting - 
Armidale 
Fri 26th - Diocesan Swimming Carnival - Tamworth 
 

 SACRED HEART SCHOOL IS A 
REGISTERED SUNSMART 

SCHOOL 

 
 
 
 
 
 
 
 

 

 
 
 

 
 
 
 
 
 
 
  
 
 


